Creating an Advanced Search Query

1. Open TRAKIT And choose ADVANCED SEARCH from the top menu.
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2. You will be taken to a screen that looks similar to this (Below):

|Unsaved Search v! (5 save 2, Search Manager

Use the info below to find [Permits v|in[PermitTRAK | @
Table Column Display Name
Permits V| PERMIT_NO [v] Permit Number [No Filter]

[<

3. By default the search will go to PermitTRAK, this can be changed by pulling down the menu and
changing your module here.

GeoTRAK

Use the info below" to find in

PermifTRAK
ProjectTRAK 1y
CodeTRAK
LicenseTRAK
IIT_NO |v| Permit Nuf AECTRAK
CRMTRAK

4. To choose what data you want to search for you will need to understand these four areas

Unsaved Search v £ save 4, Search Manager
Use the info below" 1o find [Permits v|in[PermilTRAK  v| @
Table Column Display Name Filter

Permits | PERMIT_NO | Permit Number [No Filter]

1 2 3 4 o

[<

Area 1: This area represents the blue information panes in TRAKIT. Where is the data actually located in
TRAKIT? (Ex: The highlighted area ‘Permits’ represents the main information pane in TRAKIT that
contains information such as STATUS, ISSUED DATES, APPLIED DATES...etc). Data can be searched for in
any of the other blue TRAKIT Information Panes (See options below).

Unsaved Search v/

Conditions Custom Fields
Inspections

Inspection Custom Fields
Contacts

Reviews
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Area 2: These are the actual data fields in TRAKIT. Some will make sense, some not. (Some database
fields are used by developers and are not used by TRAKIT end users). Choose the field(s) you want to get
information from using the dropdown menu.

Area 3: Based on what items you chose in Area 2 this name will match exactly in Area 3. While you
cannot change the actual database field name from Area 2, the Display Name can be renamed in a
friendlier format. This name will appear in the header of the search results. Think of this as the header
column in an Excel spreadsheet. In the example below the display name ‘PERMITTYPE’ was changed to
‘Permit Type’.

» below* to find [Permits v|in[PermitTRAK v| @9
v | Permit Type

Area 4: Searches may need to have filters. An example of a filter would be a date range for permits (Ex:
Search for all permits ISSUED between 11/01/15 and 11/30/15. In this example you would use the IS
BETWEEN filter to narrow the scope of your search to permits issued between ranges of dates (A
calendar menu will appear so the appropriate date ranges may be chosen.

[No Filter]

is

is not _
is between 0
is not between [}
is before

is after

is nothing or blank

is not nothing nor blank
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You may want to build a custom search that will bring back many data points. At the end of the row and
click on the green icon with the + sign on it to add more search fields. If you want to remove a search
item use the red icon to remove an item.

[ Fiter
[No Filter] v

[No Filter] E I

o

[No Filter] v]

In this custom search for permit info you can see the permit info that is to be brought back along with
any applicable filters. (Permit #, Type, Sub Type, Applied date, Issued date & Finaled date)

Unsaved Search v 14 save % SearchManager

Use the It below o ind Fams ] in FermfT Ak ] @

Pemits ] PERMIT_NO [+v] Permit Humber Mo Fiter]
Pemits [¥] PERMITTYPE [] Pemi Type e Fiter]
Pormits ] PERMITSUBTYPE ] Pormi su Type o Fiter]
Permis [v] appLED ] Aopication Date is between

Speciic Dates

11012015 11300015
Pemits (] IssuED [3] tssued Date o Fiter |
Pomits ] FNALED Mo Fiter

Click search after you are done.
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Here are the results of the search (below)

4 mawsesren o mewsearn Expor wesus urowss » voummip ) save =, searen manager

Now displaying Unsaved Soarch rosulls 85 of 111122018 740 AM

Presmil Wumies Pormid Type Parmdl Sub Type Application Dale Issued Date Finaied Oa
BLOZ0155038  BUILDING MIXED USE NEW CONSTRUCTION 1022015
BLO20155030  BUILDING MIXED USE NEW CONSTRUCTION 11022015 11022015
& BLO0ISSE080  AUILDING MUGED USE NEW CONSTRUCTION 1022015 1002201
BLOZ01S5041  BUILDING MIXED USE HEW CONSTRUCTION 11032015
BLD20156042  BUILDING MULTIFAMILY RESIDENTIAL NEW CONSTRUCTION 1032018
BLOZ01S5041  NEW COMSTRUCTION SINGLE FAMILY DUPLEX TOWNHOME  NEW STRUCTURE 103015
BLO201S-6044  NEW CONSTRUCGTIGN SINGLE FAMILY DUPLEX TOWNHOME  NEW STRUGTURE 11032015 1032018
DLD20155045  EXSTING SINGLE FAMILY DUPLEX TOWNHOME ADDITION 11032015
BLO20155048  AUILDING MIXED USE WEW CONSTRUCTION 132015
® BLO0ISE0AT  HUILDING MIGED USE NEW CONSTRUCTION 132015
BLD20155048  BUILDING MIKED USE UNDERGROUND STORMWATER FACILITY 11032015
@ DLD201S5040 BUILDING MIXED USE NEW CONSTRUCTION 11022015
BLOZ015.6050  AUILDING MIXED USE WEW CONSTRUCTION 1018
BLD2015-5051  BUILDING MIXED USE NEW CONSTRUCTION
& DLD201S8052 DUILDING MUGED USE NEW CONSTRUCTION
BLOZ01S 6063 AUILDING MIGED USE FOUNDATICH ONLY
& BLD201S5050  BUILDING MULTIFAMILY RESIDENTIAL ADDION 1032015
@ DLD201S5055 BUILDING MIXED USE TEMANT IMPROVEMENT 11042015
& BLOZ0ISSS6 BUILDING MUGED USE TENANT IMPROVEMENT 142015
@ BLO20155057  BUILDING MIXED USE TENANT IMPROVEMENT 12015
& DLD20155050 DUILDING MIXED USE ADDITION 11042015
@ BLOZ0YSS050  AUILDING MIXED USE TENANT IMPROVEMENT 1042015
@ BLD201S060  NEW CONSTRUGTION SINGLE FAMILY DUPLEX TOWNHOME  NEW STRUCTURE 142015
@ DLD201SS0S1  DUILDING MIXED USE NEW CONSTRUCTION 11042018
@ BLDI0YSA0A  AUILDING MIXED USE NEW CONSTRUCTION 1042015
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Your search results may have returned several pages

Use these controls to scroll between pages (Above).
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After your search you have some options to refine your search or create a new search, export these
results into Microsoft Excel, browse through the results record-by-record or plot these results on a map
(For searches with many results as the map may become cluttered)

4 Edit Search # New Search “7  Export Results Browse $ PiotonMap (3 save 4, Search Manager

L

Now displaying Unsaved Search” results as of 11/12/2015 7:48 AM
Permit Number Permit Type Permit Sub Type Apphication Date Issued Date Finaled Date
» & BLD20155088 BUILDING NONRESIDENTIAL NEW CONSTRUCTION  11/102015

To save your search to use over again click on the save button in the top RH portion of the screen. This
menu will appear asking you to NAME and give your search a DESCRIPTION. The description will be used
as a hover-over tooltip when accessing this search later. (helpful)

NEW CONSTRUCTION
NEW CONSTRUCTION
Save Searcl* do?ioUND STORMWATEI
Name: Permit Info Search \ON

This search AON
Descriplion. |provides basic
permit infq| WON
NEW CONSTRUCTION

0K CANCEL [ION ONLY
AL ADDITION
TENANT IMPROVEMENT

TEMANT IMDDMVEMENT

Here is an example of how the tooltip/description looks

General

Search

New
Last Search

Shared Searches

Saved Searches
Permit Info Search




